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NATIONAL GUARD BUREAU
111 South george mason drive, ahs2
arlington va  22204-1373

[DATE]
MEMORANDUM FOR Chief, NGB: ATTN: NGB-J32-CD, 111 South George Mason Drive, Arlington, VA  22202-3231

FROM:  [INSERT UNIT INFORMATION]
SUBJECT:  TAG Release for ADOS Tour for [INSERT RANK AND FULL NAME]
1.  [RANK] [FULL NAME], [SSN], is released from the [STATE] ANG/ARNG to perform ADOS for NGB-J32-CD.

2.  [RANK] [LAST NAME] will return to duty at his home unit upon completion of ADOS.

3.  POC for this action is [POC NAME AND CONTACT INFORMATION].

[TAG SIGNATURE BLOCK]
cc:

[INSERT HOME UNIT INFO]
NGB-J32-CD
