UNIT LETTERHEAD


Office Symbol																 			 20 April 2012


MEMORANDUM FOR RECORD

SUBJECT:  Voluntary Reduction for AGR position. 


1. I, (rank, name), will take a voluntary reduction upon receiving an AGR position in a grade lower than what I currently hold.

2. The point of contact for this memorandum is the undersigned at (phone number) or (email) 




												   
                                                                           (Name)
                                                                           (Rank, Title or Unit)
