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MEMORANDUM FOR  OFFICE SYMBOL

FROM:  OFFICE SYMBOL

SUBJECT:  Summary of Memorandum

1.  First paragraph here.

2.  Second paragraph here.  If there is only one paragraph, remove the number “1.”

3.  Third paragraph if needed.



                                                                            
		JANE I. OKAY, Rank, ANG
	Job Title 	                         		 


Attachment:
Name of Attachment

cc:
Name of cc
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