
Leave outside Local Area – Approval Process Map and Key Considerations

SM Requests Leave 
Outside Local Area

Leave Packet Completed 
IAW HRO Policy #20-028

Packet Sent through Approval 
Chain to Medical Reviewer

Medical 
Reviewer

Leave location requires 
quarantine upon arrival or 
return (per Ohio or leave 
site state / local Govt.)?

COVID Pre-screen Form 
has affirmative 

response(s) to one or 
more questions?

* Leave site COVID-19 
cases, per capita, is 

greater than 10% higher 
than SM’s duty location? 

Supervisory chain and 
Med Reviewer determines 
leave activities & controls, 

listed in DD Form 2297 
(DRAW), to be acceptable

NO

NO

NO

Leave Outside the 
Local Area would 
generally NOT be 
recommended, 

based on 
Medical Review

NOTE:  If not recommended, 
ETPs may be considered, 
based on individual 
circumstances, IAW SecDef
Travel Restrictions Policy, 
dated 22 May 2020 (e.g. to 
prevent extreme hardship for 
SM and/or the SM’s Family)

YES

YES

NO

Leave Outside 
Local Area would 

generally be  
recommended,

based on 
Medical Review

YES

Resources and References

1. HRO Policy # 20-028.
2. SM leave packet, including 

memo, DRAW, and pre-screen 
form, JFHQ Staffing form.

3. State Government websites    
indicating travel restrictions.  
https://www.nytimes.com/2020/
07/10/travel/state-travel-
restrictions.html ) is a useful 
resource to assist.

4. Johns Hopkin’s University 
Coronavirus data-resource link

* https://coronavirus.jhu.edu/

Approver 
Review

Purpose of Leave 
(e.g. vacation, 
bereavement, 
medical, etc.)

How SM’s absence 
will impact mission

SM’s ability to 
perform mission 
and duties, upon 
return (telework, 

quarantine, etc… .)

Other factors that 
the Command 

deems pertinent

Approver makes 
determination on 

leave request

If original leave request is 
submitted more than 72 hours 
prior to departure, a re-review 

of pre-screen and COVID 
prevalence data is REQUIRED

Medical Reviewer Key Considerations

Strongly consider 
Medical Reviewer’s
Recommendation
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* Leave location is 
experiencing a surge in 

COVID-19 cases? 

NO

YES

YES

* As determined by reviewing John Hopkin’s University COVID-19 data-source website
(see #4 in Resources & References block, in upper-right-hand corner of this slide) Enclosure 8
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